Freedom of Information - Project Management Office (FOI-PMO) 

tanza_wd@yahoo .com 

Mon. 30 Mar at 1 23 pm 

Dear Ma'am/Sir: 

Greetings from the Presidential Communications Operations Office- FOI PMO! 

Thank you very much for your submission. 

Upon thorough review of the submitted report/s and its corresponding requirements. 
May we kindly request for the provisions indicated below to be revised: 


• A validation request to fully record the Agency's submission. 

• Uploaded Nil Manual is signed and certified as final by the head of the Agency. ' 

• Submitted FOI REPORTS are arranged in the following order, in one EXCEL wohtbook 

separated by three (3) separate tabs : FOI Inventory/FOl Registry / FOI Summary. 

• Quarters are arranged as 2017 Q1 - 2019 Q4 . both for the FOI Registry and FOI Summary in 

one (1) excel workbook. 

• One (1) link for the FOI Reports under the transparency seal with the filename FOI 

REPORTS. Refrain from creating separate links for the FOI Reports at the transparency seal 
(e.i. 2017 FOI Reports , 2018 FOI Summary , Agency Information Inventory, etc ). 

• Uploaded file format is in EXCEL form. Reports in PDF format will not be honored/accepted. 

• All quarters are present whether a request is received or none. 

• Under the summary tab, all blank fields under each qu^rter/s are marked with zero (0), 

even on quarters that NO FOI request is received. 

• Under the registry tab, please make sure all blank fields undep each quarter/s are marked 

with N/A, even on quarters that NO FOI request is received, v 

• One sheet will be provided for the FOI Agency Information Inventory that will consist of all data 

available at each respective Agencies. 

• The OFFICIAL FOI LOGO, which can be downloaded thru this link : bit iv/foilogg, should be 

placed at the Agency's Website and is linked at the e-FOl Portal : www.toi.qov.ph 



Please make sure to notify us when changes and revisions are already made by sending us an email 
together with the updated links. 

Please pay mind to the above mentioned corrections. 

Thank you and warm regards, 

Dianne M. Gammad 


Freedom of Information - Project Management Office (FOI-PMO) 

Units 103-104 BFB Building : 1575 JP Laurel St. cor. 

Matienza St., Malacanang Compound. Manila 

Tel. No.: 02) 588.06.91 

"The information contained in this communication is intended solely for the use of the individual or entity 
to whom it is addressed and o 






